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THE EMPLOYER IS NOT LIMITED TO COMPLIANCE METHODS SUGGESTED BY OSHA: i.e., METHODS EXPLAINED ARE GENERAL AND MAY NOT BE EFFECTIVE IN ALL CASES.  OTHER METHODS OF COMPLIANCE MAY BE EQUALLY OR MORE APPROPRIATE.  ULTIMATE RESPONSIBILITY FOR DETERMINING THE MOST APPROPRIATE COMPLIANCE METHODS RESTS WITH THE EMPLOYER, GIVEN THE EMPLOYER'S SUPERIOR KNOWLEDGE   OF THE SPECIFIC CONDITIONS AT ITS WORKSITE.
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1)
INTRODUCTION:

This document describes the Hazard Communication Program for the

(Company Name) facility of (Address of Company) as required by OSHA's Hazard Communication Standard, 29CFR1910.1200.

In order to comply with the Standard, (Company Name) has established a communications program to ensure employees are informed of all chemicals in their work areas at time of their assignment and the measures employees should take to protect themselves from potential hazards.  Questions regarding this program should be directed to (Safety Director/Supervisor).
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2)
HAZARDOUS CHEMICAL LIST:

The following is a list of the hazardous chemicals present at this facility:



(List everything in the order the SDS sheets are arranged in the file or 

book, Keep a copy of this inventory list at the front of your SDS book or file, Update lists when chemicals are removed or added.)
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3)
LABELING OF HAZARDOUS CHEMICALS:  

Every container of hazardous chemicals at (Company Name/Address/Location) is labeled, tagged, or marked with the following information:

A)
The product identifier (the name or number used for a hazardous chemical on a label or in the SDS); and

B)
Words, pictures, symbols, or combination thereof, which provide at least general information regarding the hazards of the chemicals.
All labels or forms of warning are legible, in ENGLISH, and prominently displayed on the container, or readily available in the work area throughout each work shift.

Each storage container & stationary process container must identify the hazardous contents.  This information is (State method of labeling i.e. Tag, Poster, Affixed Label etc.)
Suggestions for personal protective equipment are either affixed on the container, displayed on a sign posted in the area, or documented in the form of a symbol or by naming the specific equipment to be used.

Employees are trained on the pipe and tank labeling system used in their facility.  Each employee has attended a training session on the specific labeling used at (Name/Address of Facility).  The session is conducted by (Safety Director/Supervisor) and includes information on how to interpret labels, hazard codes, symbols for personal protective equipment, and where to locate further information if desired.
NOTE:
Manufacturers Labels are acceptable if Labels meet requirements in A & B above.
The individual responsible for labeling hazardous chemical containers is:

POSITION:






 

LOCATION:                                             PHONE NUMBER WORK HOURS: 

 
PHONE NUMBER AFTER WORK HOURS:
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4)
EMPLOYEE INFORMATION & TRAINING REQUIREMENTS:

(Company Name) provides employees with effective information and training on hazardous chemicals in their work area, at the time of initial assignment, and whenever a new chemical hazard is introduced in an employee work area.

Initial training of new employee(s) is conducted by (Safety Director/Supervisor).  The Hazard Communication Program is explained in detail.  Material discussed includes; but is not limited to,

A)
The requirements of the Hazard Communication Program 29CFR1910.1200.

B)
Operations in the employee's specific work area where hazardous chemicals are present;

C)
The location and availability of this written program including the required list of hazardous chemicals & Safety Data Sheets;

D)
Methods and observations that may be used to detect the presence or release of a hazardous chemical in the work area, i.e. monitoring devices, visual observance and/or odor;

E)
The potential physical and health hazards of the chemicals in the work area which include whether the chemicals are combustible, compressed gases, explosive, flammable, organic peroxides, oxidizers, pyrophoric, unstable or water reactive, carcinogens, toxic, reproductive toxins, irritants, corrosives, sensitizers, hepatotoxins (liver), nephrotoxins (kidney), neurotoxins (nervous system), agents which act on the hematopoietic system (blood cell development), and agents which damage lungs, skin, eyes, or mucous membranes.  Also discussed are possible routes of entry for hazardous chemicals such as inhalation, skin absorption, ingestion, and eye contact;

F)
The measures employees can take to protect themselves from these hazards, including specific procedures to protect employees from exposure to hazardous chemicals, such as appropriate work practices, emergency procedures, and personal protective equipment to be used; and,

G)
The details of this written hazard communication program developed by                                   (Company Name), including an explanation of the labels received on shipped containers and the workplace labeling system used by (Company Name); the Safety Data Sheet, including the order of information and how employees can obtain and use the appropriate hazard information.

NOTE:
Video tapes, slides, pamphlets, and formal presentations may be used in addition to specific training as outlined in 4 through 7 of this program.  "GENERALIZED TRAINING IS NOT ACCEPTABLE"
As employees are exposed to new hazardous chemicals introduced into the workplace or new information is obtained on existing hazardous chemicals, employees shall be trained on the information and hazards presented by these changes.  Training shall be conducted by (Safety Director/Supervisor) and at the time of the changes.

NOTE:
The primary documents for training of employees are the SAFETY DATA SHEETS.
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5)
SAFETY DATA SHEETS:

(Company Name) maintains safety data sheets at (Address of Office/Location).  Each SDS is in English and contains at least the following information:

Section 1)
Identification;
Section 2)
Hazard(s) identification;
Section 3)
Composition / information on ingredients;
Section 4)
First-aid measures;
Section 5)
Fire-fighting measures;
Section 6)
Accidental release measures;
Section 7)
Handling and storage;
Section 8)
Exposure controls / personal protection;
Section 9)
Physical and chemical properties;
Section 10)
Stability and reactivity;
Section 11)
Toxicological information;

Section 12)
Ecological information;

Section 13)
Disposal considerations;

Section 14)
Transport information;

Section 15)
Regulatory information; and

Section 16)
Other information, including date of preparation or last revision.
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SDS's for all hazardous chemicals used by (Company Name) are obtained either from the distributor or directly from the manufacturer.

(Safety Director/Supervisor) maintains copies of SDS's for each hazardous chemical in the workplace.  Copies are readily accessible during each work shift to employees when they are in their work areas. 
A Master Set of SDS's is located at (Location).  In addition, the appropriate SDS's are located in the following work Areas:

LOCATION:                           FILE KEEPER:


                                   

LOCATION:                           FILE KEEPER:



                                   

LOCATION:                           FILE KEEPER:


                                  
The individual responsible for maintaining the Master Set of SDS's is:

POSITION:



                                           

LOCATION:










PHONE NUMBER WORK HOURS:





                                     
PHONE NUMBER AFTER WORK HOURS:
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6)
HAZARDS OF NON-ROUTINE TASKS:

Non-routine tasks are those which employees are assigned to perform periodically but not on a daily basis (i.e. paint booth cleaning, chemical tank recharging, bag house cleaning, etc.).  If the task does not expose the employees to different hazards which they are routinely exposed to on a daily basis, additional training need not be conducted.

Employees involved in non-routine tasks are informed of all chemical exposures during the performance of the non-routine task.  The information provided includes:

A)
The common name and chemical name of each substance to which the employee may be exposed during performance of the tasks.

B)
The known Physical & Health Hazards, both acute & chronic, of the chemicals.

C)
The safety measures and personal protection to be taken by the employee.

D)
Methods of detection in case of exposure or leakage.

Before beginning a non-routine procedure, employees will attend a training session during which the above information will be explained by the (Safety Director/Supervisor).
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7)
INFORMATION TO CONTRACTORS:

All contractors bringing employees on site are responsible for training their employees in safe chemical handling.

(Company Name) informs all contractors with employees working at

(Address/Location) of the hazardous chemicals the contractor's employees may be exposed to while performing their work & provides suggestions for appropriate protection measures.  (Company Name) provides or makes available all appropriate SDS's to the contractor.  This information is provided as part of the bid package, which is given to potential contractors when considering bids for a job.

In addition, contractors who perform routine work, or have open-ended contracts on plant sites, will be provided the same information.  The method of providing this information will vary somewhat, however, the information will be provided either by means of a meeting held by plant personnel which the contractor will be required to attend, or the information will be mailed to the contractor's place of business.

NOTE:
TRAINING AND INFORMATION OF CONTRACT EMPLOYEES, ULTIMATELY, IS THE RESPONSIBILITY OF EACH CONTRACTOR.
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