INSTRUCTIONS FOR OUTDOOR ADVERTISING ONLINE PAYMENT FORM

Step 1: Personal Information

Select submission type, if established then enter Owner ID, if new proceed to personal information. Fill out personal information fields. 
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Step 2: Shopping Cart

After filling out the personal information fields, the next page will bring you to the Shopping Cart. Please choose which Renewal Types and the quantity. You may purchase more than one Renewal Type by selecting the “Add Another Renewal Type.” 
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Step 3: Upload Files 

Below the Shopping Cart section, you will find Upload Files, which will allow you to upload the necessary documents for submitting this application. You may add more than one file by selecting the “Upload Another File” button. 
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Step 4: Past Due Balance

Below Upload Files, there is a box to check if Outdoor Advertising has notified you of a Past Due Balance owed, click the box, and enter in the amount owed. The Subtotal will show at the bottom of the page. 
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Step 4: Review Page

Please review all the information you have entered and items in Shopping Cart. If everything looks correct, click Purchase Renewals and follow the instructions to complete payment. 
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Step 5: Payment

Once clicking Purchase Renewals, the user will be brought to the payment page, in which the user will follow the prompting instructions, choosing payment type and filling out the customer and payment information accordingly. 
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Step 6: Submit Payment

Review information then click Submit Payment. User will be directed to Payment Receipt Confirmation page where it is optional to print the receipt. 
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Renewal Type: permit-application Quantity: 1 Cost
$100.00

Renewal Type: duplicate-tag Quantity: 3 Cost
$25.00

Subtotal
$100.00

Subtotal
$75.00

Please attached any files required for submitting this application or application renewal request.

Upload Files

Attach File: L. Screen Shot 2023-05-18 at 11.30.21 AM.png

Past Due Balance Payment Amount: $ 455
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Total All Items
$630.00
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Payment Receipt Confirmation

Your payment was successfully processed.

Transaction Summary

Description Order ID
0DOT Payment

67505054
Description Order ID
Service Fee. 67505056

Customer Information

Customer Name Jane Doe
Company Name Tyler
Local Reference ID 67a27de1-3174-4114-b316-924b11d77fe8

Receipt Date
Receipt Time

Receipt Confimnation

Amount
$630.00

$630.00

Amount

$1622

5/18/2023
12:14:14 PM CDT
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