Bid Evaluation Scoring Worksheet	Comment by Melisha Platt: This tool contains examples of specifications and other requirements you may be evaluating on. Points possible for pointed sections are determined by the agency. Verbiage in these sections in red are examples only. The examples do not address every possible piece of information required or requested to be in a Bid.  That information varies from one acquisition to the next. To the extent an example doesn’t fit, revise or delete it.
	Supplier Name:
	

	Supplier Score:	Comment by Melisha Platt: Pricing + Section 3 = Total Score
	

	Evaluator Name:
	

	Evaluator Signature & Date:
	


[bookmark: _Toc255833723][bookmark: _Toc494195568]SOLICITATION SPECIFICATIONS
Did Supplier respond “No” to any Requirements noted below in the Mandatory sections?      Yes           No
If supplier responded “No” to any of the below requirements do not proceed with the evaluation.

	
	
 Meets Mandatory Specification/Requirement?:
	 YES
	 NO 
	Comments:

	Section
	1. Mandatory Specifications/Requirements:	Comment by Melisha Platt: Items listed here should be the “Shalls” and “Musts” listed within the Attachment A, Exhibits, and/or Bidder Instructions. Some examples are provided, and the agency can add more rows for as many mandatory specifications/requirements there are for the RPF/solicitation. Reminder: Comments sections are required to be completed. Each evaluator must comment on specifics in the scoring result for each item.

	 
	
	

	A.1.1
	Example: Helicopter-tailored safety features such as stability augmentation system (SAS), overspeed and low speed protection, a dedicated return-to-level (LVL) mode, Helicopter Electronic Stability and Protection and hover assist.
	
	
	

	A.1.2
	Example: Integration potential with Garmin flight displays and navigation sources as well as third-party equipment.
	
	
	

	
	
	
	
	



	2. Pricing	Comment by Melisha Platt: Total Pricing Points possible is determined by the agency. 
Agency CPO or agency assigned personnel will complete this section of the evaluation tool. It MUST be the same agency person that completes this section on all evaluations for the solicitation/RFP.
	Points Possible: 

	Total Cost (per Bid Requirements):
	 Points Received: 

	Points = (lowest cost divided by this supplier cost multiplied by pricing points available)
	 Comments (Show Your Calculation Work):




	Section
	3. Scored Items 	Comment by Melisha Platt: Items listed here should be listed/located somewhere on either Attachment A, Exhibits, and/or Bidder Instructions that you wish to be scored. Some examples are provided, and the agency can add more rows for as many scored items there are for the RPF/solicitation. Examples of these type of things to be scored might be References, Lead Times, As Approved Equal Items, Experience, Additional Company Information, Financials, Third Party Information, etc. 
Reminder: Comments sections are required to be completed. Each evaluator must comment on specifics in the scoring result for each item.


	    Points Received: 
	Comments:

	B.1
	Example: Number of Like Aircraft (Make and Model) completion/installations – (Scoring Key: Meets=10 Points, Partially Meets=5 Points, Does Not Meet=0 Points)
	 
	

	B.2
	Example:  Installation performed by certified experienced installer. – (Scoring Key: Five Years or More=10 Points, 3-4 Years=5 Points, Less than 3 Years=0 Points)
	
	

	B.3
	Example: Lead Time Offered– (Scoring Key: Two weeks or Less=10 Points, 2.5-3 weeks=5 Points, Over 3 weeks=0 Points)
	
	

	B.4
	Example: References – (Utilize Agency Reference Document)
	
	

	B.5
	Example: Company Information – (Scoring Key: Provided Detailed Company Information=10 Points, Provided Sufficient Company Information=5 Points, Insufficient Company information Provided=0 Points)
	
	

	
	
	
	

	
	Total Score of Section 3:
	
	



