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START

END

1
Contacts OMES IAM 

team for provisioning 
access to the portal.

2
Provisions MyOK Staffing 

and Services portal.

3
Logs into MyOK Staffing 
and Services portal with 

state email address.

4
Sets up delegate permission to 
create and submit postings on 

behalf of hiring manager, as 
appropriate.

5
Use agency dashboard options to 

manage contract, retain 
contractors, review/approve 

timesheets for applicable contracts. 

6
Agency Admin sets up approval 
chain before hiring manager can 
submit postings for contractors.

7
Creates a posting for 

contractor services using 
pre-approved templates.

8
Manages active postings, 

supplier Q&A on the MyOK 
Staffing and Service portal.

9
Submits candidates or 
project proposals and 
any questions on the 

portal. 

10
Evaluates all submissions 

and selects winning 
submission.

11
Uses portal templates for 

award notification and non-
award notifications.

12
Supplier accepts the offer.

14
Utilizes portal Engagements page to 
manage contract details (e.g., hours 
worked, timesheets data, spending, 

etc.) as applicable.

13a
Onboards SW1025/

SW0132M 
contractor(s).

13b
Engages supplier for 

SW0133/SW1050 
contracts.

https://myok-staffing.onconcourse.com/
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