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Oklahoma Supplier Solicitation Submission Guide

This guide is intended to assist suppliers and bidders in responding to solicitations generated through the Oracle
PeopleSoft Sourcing Event System (Bidding Opportunities).

1. Login. To participate in any solicitation event, you mustbe logged in to your bidder or supplier file:

e Gotovendors.ok.gov.

e Selectthe Oklahoma Supplier Portal Login button.

About

Supplier Portal

Supplier and Payee
Training

FAQ

Resources

Agency Registration
Resources

Office of Management and Enterprise Services (090) » Divisions » Central Purchasing > Suppliers & Payees »
Supplier Portal

ﬁ!' Supplier Portal

5

K
RS

OKLAHOMA

s U p P LI E R Managing your partnership with the state
PORTAL /

If you were previously registered as a supplier in the old system, please visit here to
request your user [D.

Oklahoma Supplier Portal Login ¥

The Oklahoma Supplier Portal is the new online portal designed to assist suppliers,
bidders and payees with self-registration and self-management of organizational and
personal information.

Select the Oklahoma Supplier Portal link above to register or log in.

o Selectthe Existing Users Sign In (do not select Public Bidding Events).

State of Oklahoma v

Oklahoma Supplier Portal Announcements FAQs | Contact Us Register a New Entity or User

o)

i ] =® Y

Welcome to the State of Oklahoma
Supplier Payee Registration Systerr

01 Announcements Get helpful information here. View Registration Options.

Existing Users Signin | | | Public Bidding Events
- § Q

24 opportunities
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https://oklahoma.gov/omes/divisions/central-purchasing/suppliers-and-payees/supplier-portal.html

Enter your credentials in the prompt and select Sign In.

Sign In

—

O Enable Screen Reader Mode

The Supplier Secure Home Page opens. Select Bidding Opportunities.

Supplier Secure Home Page ~
Oklahoma Supplier Portal Register a New Entity or User Receipts
o
i 22 2
=gy 20 (e R 5 |
Welcome
Welcome to the State of Oklahoma Supplier Payee Registration System.
View Registration Options. 0 Rejected Receipt Lines
Bidding Opportunities Announcements FAQs | Contact Us Manage Profile
04 Events
01 Announcements Get helpful information here. Update your Registration and Profile
Quotes and POs Payments Inquiry Notice of Intent Awarded Events
T~
& J&E
~—%
0 Award(s) in 90 days
View Quotes and PO's 0 Notices in 90 Days 00 Non Award in 80 days

2. Accessing an event. From the Bidding Opportunities screen, select Public Events.
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3. Event Q&A forum. Questions about the Statement of Work, submission requirements or particulars of

the event must be asked in the Event Q&A forum. Select View Event Q&A Forum.

*- View Bid Package [ 223 View Event Q&A Forum

Selectthe blue eventtitle linked under Event Forum Topic.

Select Reply.

An alert will pop up advising when the Q&A will close with date and time. Select OK.

The Q&A Date and Time for this event will end 09/25/2025 03:00 PM CST (20000,10140)

Event Q&A

Forums Event QA Message List
Q& A End Date: 08/09/2025 01:00 PM CST

Event Forum Topic
E 34000 EVD0000456 Rnd 1 VerZ | Darlene Saltzman (090) 07/25/2024 08:24 AM

Event Discussion

&Message

Darlene Saltzman (090)

07/25/2024 08:24 AM

darlene saltzman@omes.ok gov

34000 EV00000456 Rnd:1 Ver:2

This message thread is the dedicated forum for submitting questions for Event EV00000456

Author
Datetime:
Email
Subject

Message

Reply

Return to Message Thread
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e The Event Discussion box appears. The question(s) can be typed in the message box or a document can be
uploaded, which can be useful if there are series of questions. Select Submit when questions are done.

Event Discussion

< |

&Message
Author Darlene Saltzman (090)
Datetime: 07/25/2024 08:24 AM
Email darlene salizman@omes ok gov
Subject 34000 EV00000456 Rnd:1 Ver:2

Message This message thread is the dedicated forum for submitting questions for Event EVO0000456.

Grouphox

Author | AMANDASMEAN v
04/04/2025 05:14 PM

Datetime:

Email ‘ AMANDA MEANS@OMES.OK.GOV

Subject ‘RE: 34000 EV00000456 Rnd:1 Ver.2

Message |Is the Certificate of Insurance required is | am exempt? How do | prove | am exempt.

4

Add Attachment

Return to Message Thread

a

4

e If questions are successfully submitted, it will be listed under Event Forum Topic, as shown below. All

questions and answers will be published as an Amendment.

Event Q&A
Forums Event QA Message List
Q& A End Date: 09/09/2025 01:00 PM CST

Event Forum Topic

|5 34000 EVOOD00456 Rnd'1 Ver?  parjene Saltzman (080) 07/25/2024 08:24 AM
[ RE" 34000 EVO0D00456 Rndi 1 Ver?  AMANDASMEAN 04/04/2025 0518 PM <:

4. Bid submission. Once all relevant documents are filled out and signed and ready to upload, select Bid

on Event.

Event Details

~ Bidding Event Informati

Maternal Child & Health Program Event Start Date. 07/25/2024 08:17 AM CDT
epartment of Health Q8 AEnd Date 0910912025 01.00 P CST

EV00000456 Eve te 1210312025 01.00 PM CST

Posted E nd 1

Version 2

Buyer Name Darlene Saltzman (090)
Sealed Event Yes Event Format Sell
Payment Terms Duein 45 Days Event Type RFx

Contact Information Darlene Saitzman (090) €] Billing Location OSDH - ACCOUNTS PAYABLE

‘The Okiahoma State Department of Health
Description (0! Ith Servi
i

Multiple Bids Allowed

Edits to Submitted Bids Yes

~ Lines

Line Number Bid Mandatory tem Description Line Group
10000

1 Yes RFP FORABOOK PROGRAM FORMCH @ CLINICS s
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Step 1: General Information — answer General Questions.

This instance SOKLFT7T is a copy of Production as of July 11th 2025

2o

Bidder Response

Event Name NGCS/ESInet Telecommunication Services O a 5
EventID EV00000766
End Date 09/25/2025 03:00 PM CDT General Information Line Bid Review & Submit
Next >
% Bid Required Click to attach Event Documents and Bid Response l [ Save for Later I

3

General Questions Item Lines 1
Required HNNNNNN ] 9/17

Entered 07

Response Entered 0

1 % CONTACT NAME/PHONE NUMBER/EMAIL (7.1) Provide name and email for rfp communication in either a cover page or transmittal letter. Please
note an attachment is required.

File Attachment Response

2 EXHIBIT 1 - COMPANY INFORMATION (7.2) If attach company i ion exhibit here. You may also attach any portions of your proposal
that contain pertinent il ion such as izati i ts, letters of support, etc. Please note an attachment is required.

File Attachment Response
File Attachment Response
File Attachment Response

3 % CPO76" (7.3a) Complete and sign form. All questions must be addressed. Please note an attachment is required.

4 % CP004" (7.3b) Complete form and have signed by authorized signatory person for il ligati Please note an is required.

e All questions with an asterisk (*) require a document attachment.

This instance SOKLFT/T is a copy of Production as of July 11th 2025

ary

Bidder Response

Event Name NGCS/ESlnet Telecommunication Services. O ) 3
EventID EV00000766
End Date 09/25/2025 03:00 PM CDT General Information Line Bid Review & Submit
Next >
 Bid Required Click to attach Event Documents and Bid Response [ Save for Later l
General Questions 17 ItemLines 1

Required HENNNNN 1 9/17

ResponseEntered [ 1 0/17
Response Entered 0

General Questions

1 % CONTAGT NAME/PHONE NUMBER/EMAIL (7.1) Provide name and email for rfp communication in either a cover page or transmittal letter. Please
note an attachment is required.

File Attachment Response

2 EXHIBIT 1 - COMPANY INFORMATION (7.2) If requested, attach company information exhibit here. You may also attach any portions of your proposal
that contain pertinent information such as organization resumes/biosicharts, letters of support, etc. Please note an attachment is required.

File Attachment Response
File Attachment Response
File Attachment Response

3 % CPO76" (7.3a) Complete and sign form. All questions must be addressed. Please note an attachment is required.

4 5 CP004" (7.3b) Complete form and have signed by authorized signatory person for i igations. Please note an is required.
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e Atracking tool monitors the progress on General Questions.

This instance SOKLFTTT is a copy of Production as of July 11th 2025

=

Bidder Response

Event Name NGCS/ESinet Telecommunication Services @ ) .
EventID EV00000766
End Date 09/25/2025 03:00 PM CDT General Information Line Bid Review & Submit
Next >
* Bid Reqired Click to attach Event Documents and Bid Response ] [ Save for Later ]
General Questions 17 ftem Lines 1

Required NN 1 9/17

Entered 0717

Response Entered 0

General Questions

1 % CONTACT NAME/PHONE NUMBER/EMAIL (7.1) Provide name and email for rfp communication in either a cover page or transmittal letter. Please
note an attachment is required.

File Attachment Response

2 EXHIBIT 4 - COMPANY INFORMATION (7.2) If attach company i ion exhibit here. You may also attach any portions of your proposal
that contain pertinent information such as organization resumesibiosicharts, letters of support, etc. Please note an attachment is required.

File Attachment Response

3 % CPO76* (7.3a) Complete and sign form. All questions must be addressed. Please note an attachment is required.

File Attachment Response

4 % CP004" (7.3b) Complete form and have signed by authorized signatory person for i igations. Please note an 1tis required.

File Attachment Response

e The questions, which vary from solicitation to solicitation and could differ slightly from the screenshot
below, should mostly follow Attachment 1 Bidding Instructions, which identifies where in the packet

you can find the corresponding information.

*
CONTACT NAME/PHONE NUMBER/EMAIL

Provide name and email for rfp communication in either a cover page or transmittal letter.

Please note an attachment is required.

Enter File Attachment Response

*

EXHIBIT 1 - COMPANY INFORMATIO

If requested, attach company information exhibit here. You may also attach any portions of your proposal that
contain pertinent information such as organization resumes/bios/charts, letters of support, etc.

Please note an attachment is required.

Enter File Attachment Response

b4
cPave* |(7.3a)

Complete and sign form. All questions must be addressed.

Please note an attachment is required.

Enter File Attachment Response

*

cPeea* [7.3b)

Complete form and have signed by authorized signatory person for contracting obligations.
Please note an attachment is required.

Enter File Attachment Response

OMES Central Purchasing | Rev. October 2025

Page 6 of 18



e Attachment 1 Bidding Instructions, the corresponding instructions that are referenced in the
preceding screenshot.

7 Required Bid Format
1. Responding suppliers are required to submit responses in the “Bid Factors™ section
of the online event page. Any other forms of submussion will not be accepted and
may deem supplier s offer “non-responsive”.
2. Please use, as appropmate, fillable forms as provided Handwritten and scanned
pdf's may not be accepted.

Section One: Cover Page
Provide a dated cover page or transmittal letter that idennfies the Solicitation and the
Bidder and provides Bidder contact information.

7.2 § Section Two: Executive Summary and Company Information
Exhibit 1: Required Product Information

The Bidder's Il:qu:i.red product information from Exhibit 1: Required Product Information
shall be submutted in this section. This includes the number of product options, size
options, durability printing location, art design method, cobranding abilines, minimmm
mandatory shipping amounts, mnimum mandatory shipping quannty, physical samples
{(BAND THREE: FOOD AND BEVERAGE D\'I.Y] variety, matenal options, ete. All
requested information listed for each ban m Exhibat 1: Rt:[ﬂl.l‘ﬂi Product Information shall
be provided for evaluation. If the requested information is unavailable, the Bidder shall
respond with “N/A"

Page 4 of 10
08/30/2024 For Agency and Central Purchaung Use

Bidders are only responsible for providing complete and accurate information for the bands
their company 15 capable of fulfilling. If the Bidder 15 capable of responding to nmltple
bands, mformation for each band shall be addressed mn the response.

Section Three: REQUIRED Forms, Certifications and Disclosures

Exhibit 2: Responding Bidder Information — CP076
Exhibit 3: Non-Collusion Certification - CP004

mﬂumplettd ‘Responding Bidder Information™ Form CP076 form set forth and
accompanying requured documentation.

u Completed “Cemfication for Competitive Bid and Contract, or Non-Collusion” Fonn
CPO0O4 attached to bid.

. igned Amendments to the solicitation (if any).

o General Questions require document upload through the File Attachment Response button.

General Questions

1 ECONTACT NAME/PHONE NUMBER/EMAIL (7.1) Provide name and email for rfp communication in either a cover page or transmittal letter. Please
note an attachment is required.

File Attachment Response
2 EXHIBIT 1 - COMPANY INFORMATION (7.2) If attach ion exhibit here. You may also attach any portions of your proposal
that contain pertinent information such as organization resumeslblas/charts letters of support, etc. Please note an attachment is required.

File Attachment Response
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e The Question Comment and Attachment box opens. Select Add Attachment.

Question Comments and Attachments m
Business Unit 09000 EventID EV00000766
CONTACT NAME/PHONE NUMBER/EMAIL (7.1)

Provide name and email for rfp communication in either a cover page or transmittal letter.

Please note an attachment is required

Add New Comments

Comments

Attachment Details

Mo Attachment exists

Add Attachment

e The File Attachment box appears. Select My Device.

File Attachment

‘You may attach up to 99 files to upload

Choose From

iy

My Device

OMES Central Purchasing | Rev. October 2025 Page 8 of 18



File browser pops up to choose a file to upload. Select the desired file.

G Open

4 - T » Ama... » Vendor... w ] Search Vendor Registration ... 2
Organize New folder =~ 0 0
L
> Vendor Registr LLE

» . Vendor Registr

> T Weekly Call Re

B 5 EFTE e e Pogei s S ne 2525 sch
A - AN A gy Uy
:‘-'I 2201 g S albaegardt

B DA W L AR T Mpamril i+ D sl s T

Gl Desktop »
& Conadonds - s [ JIC RN P oEnE S T
J Documents # ;%' S b AW T ERLL BET
S| i P AR s BB
P] Pictures * = K .
3 Musie F
File name: w |  All Files (%) W
Open Cancel
e The file populates the box. Select Upload.
File Attachment X
‘You may attach up to 99 files to upload
Choose From
My Device
I Upload I I Clear I
i supplier-bid-submission-guide docx i
| File Size: 1858KB |

e The screen now shows Upload Complete. Select Done next to the red arrow.

File Attachment
You may attach up to 99 files to upload

Choose From

supplier-bid-submission-guide docx
File Size: 1858KB

- =

R ——

Upload Complete
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e Most general questions will only require one attachment per line, but there may be times that multiple
attachments are needed. To upload an additional attachment for one question, select the plus (+) button.

Question Comments and Attachments

Business Unit 09000 EventID EV00000766

EXHIBIT 1 — COMPANY INFORMATION (7.2)

If requested, attach company information exhibit here. You may also attach any portions of your proposal that contain pertinent information such as organizati
resumes/bios/charts, letters of support, etc.

Please note an attachment is required.

Add New Comments

Comments

achment Details

‘ Edit |

ached File Description

supplier-bid-submission-guide.docx

e Anewlineis added; you can do this as many times as needed. Once you have completed your upload(s),
select Done in the upper right corner.

Question Comments and Attachments i [ Done |

Business Unit 34000 EventID EV00000761
EXHIBIT 1 — Requirements

Add New Comments

Comments

Attachment Details

[+ ] e

2 rows

Attached File Description

3_EFT_Enroliment_Form_8.2025 pdf ‘

3 _EFT_Enroliment_Form_8.2025 pdf ‘

Notes about attachments:

e ADescription is not required but can be added if desired.

e Thefile size limit for each attachmentis 25 MB, and file names are limited to 64 characters.

e Preferred attachments include Adobe PDFs, Word documents and Excel spreadsheets (Excel format is
preferred for tabulating purposes where an Excel Spreadsheet is provided in the bid package). We cannot
accept .zip files. It is best not to have spaces in the name of the attachment: “supplier bid submission
guide” should be changed to “supplier-bid-submission-guide.”

e Repeatthis process until all questions with * are answered.
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e |fthere are additional documents to upload that were not covered in General Questions, those can be
added by selecting Click to attach Event Documents and Bid Response.

3

Review & Submit

Click to attach Event Documents and Bid Eesponse l Save for Later ‘

e Once all questions are answered and uploads are complete, select Next and go to Step 2.

2 3
Line Bid Review & Submit
| |
Click to attach Event Documents and Bid Response ‘ ‘ Save for Later |

Step 2: Line Bid

e |n Unit Bid Price enter .01, as bids are not evaluated from this segment and most bids are indefinite
quantities and prices:
e Enter.01in Your Unit Bid Price.

Bidder Response

Event Name NGCS/ESInet Telecommunication Services @ D @
EventID EV00000766 &/
End Date 08/25/2025 03:00 PM COT General Information Line Bid Review & Submit
Bid Currency |USD  US Dollar Total Line Price 0.0100 USD
* Line 1 - ESInet Telecommunication Services ()
Bid Quanity 10000 A Requested Quantity 1.0000 EA Total Bid Price 0.0100 USD Required Bid Questions
Unit Bid Price |\ 0.010000 | |USD Weighting 100% Comments & Attachments

OMES Central Purchasing | Rev. October 2025 Page 11 of 18



e Select next to move to Step 3.

2 3
Line Bid Rewview & Submit
Click to attach Event Documents and Bid Response ‘ ‘ Save for Later |

Step 3: Review and submit

If any required General Questions have been missed, a notification appears at this step. Select the Editicon.

+ General Questions(Step-1)

2 rows
Error Message Edit
General Question - 4, Response Required. CP004* (7.3b) Complete form and have signed by authorized signatory person for contracting obligations. Please note an attachment is required ‘ yd |
General Question - 16, Response Required. EXHIBIT 3 - REFERENCES (7.11) If requested, attach references in this section Please note an attachment is required. ‘ Va |

e This returns the process to Step 1 where the missing attachments will be flagged with an exclamation point
in ared circle, noting Response Required.

+% Bid Required @ Response Required.

General Questions 17 Item Lines 1

Required HNNNNN 1 9/17 n
Response Entered I ] 3/17

Response Entered 1

General Questions

1 % CONTACT NAME/PHONE NUMBER/EMAIL (7.1) Provide name and email for rfp communication in either a cover page or transmittal letter. Please
note an attachment is required.

2 EXHIBIT 1 - COMPANY INFORMATION (7.2) If requested, attach company information exhibit here. You may also attach any portions of your proposal
that contain pertinent information such as organization resumes/bios/charts, letters of support, etc. Please note an attachment is required.

3 % CPO76™ (7.3a) Complete and sign form. All questions must be addressed. Please note an attachment is required.

4 4 CP004* (7.3b) Complete form and have signed by authorized signatory person for contracting obligations. Please note an attachment is required.
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e After completing the missing uploads or if everything was submitted correctly the first time, go back to Step
3 where you should see Bid Response Ready for Submission.

Bid Response Ready for Submission

~ General Information

Click

CONTACT NAME/PHONE NUMBER/EMAIL (7.1)
1 Provide name and email for rfp communication in either a cover page or transmittal letter.

Please note an attachment is required.

File Attachment Response

EXHIBIT 1 - COMPANY INFORMATION (7.2)

3

If requested, attach company information exhibit here. You may also attach any portions of your proposal that contain pertinent inf ion such as harts, letters of support, etc.

Please note an attachment is required.

File Attachment Response

CPO76" (7.3a)
3 Complete and sign form. All questions must be addressed.

Please note an attachment is required.

File Attachment Response

CP004" (7.3b)

4 Complete form and have signed by authorized signatory person for contracting obligations.

e File attachments can be reviewed by selecting File Attachment Response.

~ General Information

CONTACT NAME/PHONE NUMBER/EMAIL (7.1)
1 Provide name and email for rfp communication in either a cover page or transmittal letter.

Please note an attachment is required.

I File Attachment Response I
| | | |
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e Aboxopens and file attachment can be viewed by clicking on the attachment name.

Business Unit 09000

CONTACT NAME/PHONE NUMBER/EMAIL (7.1)
Provide name and email for rfp communication in either a cover

Please note an attachment is required.

Add New Comments

Comments

Attachment Details
Attached File

Eupplier-bid-submission-guide. docx

e Once all documents have been reviewed, select Submit.

®

Review & Submit

i
| Save for Later ‘ I

e Select OK.

Selecting OK will Submit this Bid. Cancel will cancel Bid submission

OK Cancel
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¢ The Bid Confirmation screen opens.

Bid Confirmation

Your bid has been successfully submitted.
Event Name NGCS/ESInet Telecommunication Services Buyer Name Penny Martin
EventID EV00000766 Event Start Date 07/14/2025 1:00PM
EventRRound 1 Submit Date 08/22/2025 4:52:45PM
Ends On 09/25/2025 03:00 PM CDT

Event Version 2
Submitted By becky.reynolds

Event Format Sell
Edits to Submitted Bids Yes

Total Bid Amount 0.01 USD

%z Bidding Opportunities

e Abid confirmation will be sent to the email associated with the User ID that submitted the bid.

2 Your_Bid.pdf .
Y 12KB

Bid Notification

This is confirmation your bid has been received. See below for details

Event ID: 56600 - EVODI005TT Rownd 1 Version 1
Event Mame: Merchandise for Resale RFF - Req 5560018774
Bid ID: 1

Date Posted: D5/0225 4:17:46PM COT
Event URL
Review and bid on this event.

= Reply ¥ Reply all 7 Forward

e Atany point through any step of this process, the submission can be Saved for Later.

This instance SOKLFT7T is a copy of Production as of July 11th 2025

= s
Bidder Response
Event Name NGCS/ESInet Telecommunication Services. @ ) 5

EventID EV00000766
End Date 09/25/2025 03:00 PM CDT Line Bid Review & Submit

General Information

Click to attach Event Documents and Bid Response l Save for Later
——

* Bid Required

General Questions 17 Item Lines 1

Required HNNNNNN 1 9/17
Entered o7

Response Entered 0
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e After saving, select the Exit button.

This instance SOKLFT7 copy of Production as of July 11th 2025

Bidder Response
EventName NGCS/ESInet Telecommunication Services O ) N
EventID EV00000766
End Date 09/25/2025 03:00 PM CDT General Information Line Bid Review & Submit

 Bid Required

Click to attach Event Documents and Bid Response l l Save for Later

General Questions 17 Item Lines 1
Required I 1 9/17

ResponseEntered [ 1 0/17

Response Entered 0

e You can return to the event any time before the closing date and time to resume your bid by selecting
Accepted in the left column and reselecting the event.

Bidding Opportunities

“ViewBy | Bid Status v

— Time Zone | Central Time (US) v Date Format | MMDDYY ~

Bidding Event Information

)
Al @ [ inviea Events | pubic Evems |
1row
@ = =
New © 0

Event Name

Buying Organization / Event ID  Format / Type Start Date / End Date Ends In Bid Status ED"e"i}s
I
Accepted (©)] . . Mgmt and Enterprise Services el 07/14/2025 03:00 PM CDT
O, NGCS/ESInet Telecommunication Services V00000766 Rix 0902512025 03.00 PN CDT 34 days Accepted >

N
Winnina (o) n

o When the eventis opened, look at Bid Information and Bid Status to see what is saved.

&7 VISWLIUT GURAUS  fed VISW LUSIHL AT Ul

 Bid Information

3 rows
Bid ID Round Version On Behalf Of Submitted By Event Status Bid Date Bid Status Actions
1 1 2 becky.reynolds Posted 08/14/2025 11:00:42AM Posted Actions (=)
2 1 2 becky reynolds Posted 08/21/2025 6:28:17TAM Posted Actions ()
3 1 2 becky reynolds Posted 0812212025 3:39:02PM Actions ()
e Selectthe three dots next to Actions.
v Bid Information
3 rows
BidID Round Version On Behalf Of Submitted By Event Status Bid Date Bid Status Actions
1 1 2 becky.reynelds. Posted 08/14/2025 11:00:42AM Posted Actions (=)
2 1 2 becky.reynolds Posted 08/21/2025 6:28:17AM Posted Actions ()
3 1 2 becky.reynolds Posted 08/22/2025 3:39:02PM Saved
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e The options that open are Cancel Bid, Copy Bid, or View/Edit Bid.

itatu Actions X s

«d | Cancel Bid gt ()
}d | CopyBid w5
d | View/Edit Bid <: J2 ©

e Toresume bid submission, select View/Edit Bid. This will open and allow the bid process to continue.

tatu Actions X hs
d | Cancel Bid &
'd | Copy Bid s ()

L
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Frequently asked questions

Q. Why can’tl see the event/solicitation/bid anymore?

A. Once abidcloses, itis no longer visible to the public while it is being evaluated and
awarded.

Q. How long do evaluations take?

A. The length of the evaluation process varies based on several factors, including the dollar
amount and number of line items on the solicitation, the availability of the evaluation
team, the technicalities of the specifications, and the number of bids received. Most
solicitations are awarded within 30 days, but the process can take as long as three to six
months.

Q. Howdo |l know the status of asolicitation?

A. Youcancontactthe buyerlisted on the Bidding Event Information page or Supplier
Registration.

Q. Willl be notified if | am not selected for the solicitation?

A. Yes, viaemail.

Q. Iflam missing any documents due to availability upon submission, such as my COl or
SOS Certificate, will that automatically disqualify me?

A. No.Youwillhave an opportunity to submitthose documents prior to the awarding of the
bid, as long as you note in your submission thatyou will provide them later.

Q. Whatifl am certain thatarequired upload does not apply to me, but | cannot select Submit without an
upload?

A. Create a document briefly explaining that that upload is not applicable to you and why.
Example: “Sole proprietorship with no employees, so exempt from carrying worker’s
comp insurance.” Then, simply upload that document.

Tip: While a solicitation is open, do not contact the buyer, as they are not allowed to speak to you during an
open solicitation.

Contact information

Email: Supplier Registration
Phone: 405-521-2930, Option 2 — Monday through Thursday, 9 a.m.to 4 p.m. CT
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