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NAVIGATING THE STATE
BIDDING PROCESS

Speakers:
Amanda Means, Supplier Registration Specialist IlI
Jeannie Troxel, Supplier Relationship Analyst



Steps from start to finish

1. Register as a supplier.

2. Receive notice of solicitation.

3. Published question period (when applicable).
4. Amendment issued to answer questions.
Submit bid by due date.

Evaluation period.

Negotiation of terms and conditions.
Pending award — additional documents if required.
Legal review of contracts and documents.

10 Signing of contracts.

11. Award.

12. Contract management.
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Visit: vendors.ok.gov

Central Purchasing | Suppliers & Payees

About

Supplier Portal

Supplier and Payee
Training

FAQ

Resources

Agency Registration
Resources

Office of Management and Enterprise Services (090)_ » Divisions » Central Purchasing » Suppliers & Payees »
Supplier Portal

) Supplier Portal

e
nE
OKLAHOMA

SU pPLI E R Managing your partnership with the state
PORTAL

If you were previously registered as a supplier in the old system, please visit here to
request your user |D.

Oklahoma Supplier Portal Login 2@

The Oklahoma Supplier Portal is the new online portal designed to assist suppliers,
bidders and payees with self-registration and self-management of organizational and
personal information.

Select the Oklahoma Supplier Portal link above to register or log in.
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https://oklahoma.gov/omes/divisions/central-purchasing/suppliers-and-payees/supplier-portal.html

Supplier portal registration

Oklahoma Supplier Portal Announcements

ﬁ [
Welcome eStore Guest
Welcome to the State of Oklahoma Supplier Payee Registration System.

 — 0 Announcements

FAQs | Contact Us Register a New Entity or User Existing Users Sign In

-~ A
=@ = e

Get helpful information here. View Registration Options.

Public Bidding Events
Lo

16 opportunities
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1. Supplier registration

* Submit:
» Tax Identification Number (TIN/EIN).

Current, sighed, dated W-9.
Diversification certificates.
Addresses.

Contacts.

Category codes (UNSPSC).




2. Solicitation notification

Event Invitation
Deear Invited Bidder,

You have been invited to respond to a solicitation from the State of OkMahoma. Please review this informafion and use the URL below to bid on this solictation.
Event Cwerview

Event Hame: Case Management (COTS) Web-Based Solution
Description:

The Contract i= awarded on beshalf of the Office of the Oklahoma Attorney General [DRE} for the procurement and implementation of a proven Commercial off the Shelf
{COT5) Web-based solucion for case management.

The modernizacion project will mowe ORE to a more practical platform which will reduce ongoing costa and provide a lower-risk core architecture to support future
DAG needs. A modernized dyscem will utilize modern technologies That Support A& service-criented archicecture with built-in redundancy. Q&G is incerested in

replacing the legacy clientc/server-based CMS infrastructure with a centralized web-based zystem to maximize efficisncy. The proposed solution will be an IT system
that maximizes the web and provides a cuatomer-friendly and easy-to-use enovirooment for Accorney Generals (AGs) and/for Agenca/Invesatigacors oo utllize in

prosecuting and managing criminal cases. Rdditicnally, ORE ameks a aystem that can integrate with law enforcement partners’ aystems which are currently working on
service-based access solutlons to share informacion.

Event id: 04900-EVO0000426 Round 1 Version 1
Event Starts: 032272024 1:00P8 CET

Event Ends: 050172024 1.00PM COT

Header Attachments: Mong

Line Attachmenis: Mone

Raview and bid on this aweant
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Supplier portal login

Oklahoma Supplier Portal Announcements

‘lff‘@ &Q Sign In

Welcome eStore Guest
Welcome to the State of Oklahoma Supplier Payee Registration System. User ID User ID

0 Announcements

P Password ‘ Password

FAQs | Contact Us Register a New Entity or User Existing Users Sign In

(] Enable Screen Reader Mode

Forgot Password?

B $

Get helpful information here. View Registration Options.

Public Bidding Events
e,

17 opportunities

State Suppliers

12
<EXPO




Supplier portal: Bidding Opportunities

Oklahoma Supplier Portal Register a New Entity or User Receipts

ﬂf@ 27

Welcome —_
Welcome to the State of Oklahoma Supplier Payee Registration System.

View Registration Options. 0 Rejected Receipt Lines

/ \ Bidding Opportunities

Bidding Opportunities Announcements FAQs | Contact Us Manage Profile

<N =® &)

01 Events

N~

Quotes and POs Payments Inquiry Notice of Intent Awarded Events

01 Events
® _ﬁ @
©

B 1

0 Award(s) in 90 days
View Quotes and PO's 0 Notices in 90 Days 0 Non Award in 90 days

0 Announcements Get helpful information here. Update your Registration and Profile

Manage Documents Manage Deliverables Manage Deliverable 7.6.8 Manage Contracts

N [N
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Greetings!
Effective May 20, 2024 PeopleSoft is running on Image 48. Please clear browser cache and restart the browser at first login.

< Supplier Secure Home Page Bidding Oppor’tunities

*View By | Bid Status

Time Zone ‘ Central Time {(US) Date Format |MMDDYY v| Apply

Bidding Event Information

l Invited Events ‘ Public Events

1 row
o

Event Name %Jylng Organization / Event

. Event
Format / Type Start Date / End Date Bid Status Details

Department of Human Services  Sell 05/10/2024 05:00 PM CDT

OKDHS - Crisis Home Development & Support Services EV00000463 REx 07/12/2024 01-00 PM CDT New

Winning
Qutbid

Declined

Withdrew

State Suppliers
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< Bid

w Bidding Event Information

*
-

Line Number

Event Name
Business Unit
Event ID
Event Status
Buyer Name
Sealed Event
Payment Terms

Contact Information

Description

View Bid Package  £23

Bid Mandatory

Yes

OKDHS - Crisis Home Development & Support Services
Department of Human Services

EV00000463

Posted

Asha Parks (090)

Yes

Asha Parks (090)

The Contract is awarded on behalf of the Oklahoma
Department of Human Services (OKDHS)

Developmental Disabilities Services (DDS) for a program ¥
desianed for crisis intervention to provide out-of-home %

View Event Q&A Forum

Item Description

DDS RFP Crisis Homes

Event Details

Event Start Date 05/10/2024 05:00 PM CDT
Q& A End Date 06/10/2024 01:00 PM CST
Event End Date 07/12/2024 01:00 PM CDT
Event Round 1
Event Version 1
Event Format Sell
Event Type RFx
Billing Location DHS - PURCHASING
Event Currency US Dollar
Multiple Bids Allowed

Edits to Submitted Bids Yes

Line Group Requested Quantity/UOM

1.0000
YEAR

A Bid on E\.rer( l l @ Accept Invitation l

Comments and Attachments

A‘“‘
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Winning

Declined

Withdrew

Winning

Declined

Withdrew

Time Zone [Centra\'ﬂme (Us) Date Format |MMDDYY

Bidding Event Information

[ Invited Events ‘ Public Events

=

Event Name

Buying Organization / Event
ID

Department of Human Services

OKDHS - Crisis Home Development & Support Services EV00000463

Format / Type

Sell
RFx

Apply

Start Date / End Date

05/10/2024 05:00 PM CDT
07/12/2024 01:00 PM CDT

Bid Status

Accepted

Event
Details

State Suppliers
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3. Question and answer period and deadline

& Invitation Accepted

= Bidding Event Information
Event HName OKDHS - Cnisis Home Development & Support Semaces
Business Unit Depanment of Human Senices
Event I EVO0000463
Event Status Posted
Buyer Name Asha Parks (090}
Sealed Event Yes
Payment Terms
Contact Information Asha Parks (090) t,'
The Confract is awarded on behalf of the Oklahoma
Description  Department of Human Services (OKDHS)
Developmental Disabilities Services (DDS) for a program ™
desianed for crisis intervention o orovide out-of-home
* View Bid Package 225 iew Event O8A Forum

+ Bid Information

Event Start Date
Q& A End Date
Event End Date
Event Round
Event Version
Event Format
Ewvent Type
Billing Location
Event Currency
Multiple Bids
Edits to Submitted Bids

(5102024 05:00 PM COT
102024 01:00 PM CST
0722024 01:00 PM COT

OHS - PURCHASING
U5 Dodlar
Allvwed

Yes

State Suppliers

4
3 EXPO




3. Question and answer period and deadline

The Contract is awarded «
Description Department of Human Se
Developmental Disabilitie:
desianed for crisis interve

i - View Bid Package @‘u‘iew Event Q&A @

rmation
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. oxLAHOMA

Oifice of Management
R

& Ertarprite Service Amendment of Solicitation

4. Question and answer amendment

Diaee of I EHR2024 Solicktation Mo, _EV00000504

Reguisition Mo 60000138 Amendment Mo. 2

Hour and date specified for receipt of offers is changed  [B] Mo O Yes o I 1 =1

Pursuant iy QAT J60-115-T-30d). ™ documant shall serve as official notice of amsndsent 1o tha solictation
iderifiad abova. Such nolics is being provided to all supplars ta which tha ariginal solictabion was san

Suppliers submitting bids or quotations shall acknosiedge recelpt of this solichation amendmaent price 1o the hew and
dala spacified in the solicitation as folows

{1} Sign and retwrn a copy of this amendment vwith the solidtation response being submised. or,

2} I'Fﬂusuppin has already submitted a response. this acinowledgement must ba signed and returned priar to
soboitation desding. All amandmon! acimowiedgemenis submitied separately shal hava tha solcitaion

mwnbulndbldnmdmdlllpnﬁddulﬂlrnh subjedt ine of the emad.

RETURN TC: Suppier Portal [sklshoma.gov)

Baery Timberiake
‘Contracting Dfcar

405 521671

“E tirnbaake@emses ok gov

Descripticn of Ampndmasi-

304 I Ollshoms opes b & Custom developed prtes?

& D4 Yies, Oidahoma i apen 10 Bath custemedeveloped systems and aff-the-shelf solstions. The RFF process slows for propasals
that inchde sither sgproach, grd e cste will svsluste these gotions based on how well they meet the defned reguirements.
The decision will be peided by factor: such e cost, functionsity, snd alignment wits the ftafe’s iratepic poaly

075, g the rewy syshem inbended only flor 1tete-wide and fepislature slections, or will it sliso bee wsed by flers in local [oty, county,
mte § mhectons ¥

& 05 The mew sysbem s istended to support 81 ehections that Tall wnder Calshoms State lws and ethacs reporting reguiations
This incluges riwte-wide e legistative electons as well as oo and ooenty elections. The pyfe='s sooges has been sapanded due|
bo Bt Politicel Subdession Erforcement Rot, which wid created in 2004 sfed Tunded i D004, With the Sisle’s esBanied
erdorcament and ineestigation powerns, the system wil saree sc 8 repository for 8l campaign finance doc Latian, Ensuting
comprehesaive coverage soross all levels of povernment. This design will enabie the vyrtem fo hardle the complexities of
reparting, anfarcement, and invectigation for Beth state-wide and lozal slection, making o erooal besl doe maintaning
Eraraparency snd scoountablity in Dkishoma’s politicel procerses.

D5, bn DMESI TSecwryCentification sk Does each of e WMaturity Bating cobsmns comespond te one of the Materity Leve
nurmerical walues Inted in the ingiructions? For pxampls, doey Msterity Rsting “Hgoepeiant™ equsl 0, and “Oefined” = 57

& D6 Thart ix o cornect imterpresation of the numerical values provided in the Masurity rting sechon

1 07 Whiat dre siimpkes &l defrenl "Raming it Slreami™? | ERiba 1 Spesiliaband]

& OF. Cutrestly, dats sireams ane primardy compeisd of mafual ertnes and pri-configured tem plate uplonsi. The Sime of

CHlmhaemia i5 SEEking 10 Mﬂnmmsﬂwsmmwh aEng L ke and dta collection s muth &5
wikh

pouble The goal i 15 shiee manual #nkry requined By ivtemal stalf, snaunng & istulthe
ardl ergiing waer experience whene nothing i mere than a few dicks pway.

T suppert his, the new pyfes shogld be designed bo seambessly inteprate with various platforms: commonly uped scrons
differant levely of povernmaent and by political crganicabions, For sxampls, data mary o= from vyetemu like M RGP
Mmlnm witich pre widely used by paigra pnd PACs for ging donabigns, pl  and wober ergag t

A This i lo incsrporaie the lollowing

Lﬂn Esetialf of H'lu- Slale -nfﬂ:llhnmu 'Ih Dir.u d“mlnm'mnl and Enterprise Services [OMES) ghves natice of
ived doring the ORA paried which doged on TZ9024. AN qu
and mmmhm:nmm aw datailed below:

3 01, What is the current pyvtem/incumbsent vendor ¥

404, The current system in we & the Guardian Systes, provided by Qi This kegacy systerm is orucisl for managing pediticel
cEmpaign conbritations, expendiberes, lobbying scteities, and fieancal disclosures for the Dikiyhoemg Ethdcs Commizpan,
Hswever, it B nearing its end of lile and must be replaced Ba continue supsarting Olshoma's transsanency s bl
nitiatives 3

0 03 Can yous discose the basdipet far this projeri?

. smadier ¥ mdq:rulmwmwmdﬂnﬂhmlmlmurmmﬁhﬁwldm
b compatible with bhe new tvibem.

By incorparating thesr irdrgratons, the wpalem wil alow for efficient, realtime dats sgritien from o vanety of sowrer, therby
entancing the sccuraty and sase of comglisnce reporting Tor 8l invelved parties. This sgproach st only Soggons & werdicndy

1A03, The cvarsll budget Tor the project i currently set a5 51,3 milice, This Budpet v intendad to cower 8 portion of the costs

face But ok surgs thas the desa col proceis it s sefamated and itresmlised e goasible, mesting the needy of
learli s1ate cverught and local aperateng.

Furthermare, the Ethics Commisaion has provided sttached forms/documesis S emplates that Busirate the type of dess currenily
coilected within the Guardisn pysten. Thess documents likely reprevent the dats sources from weriow PAC and campaign
systems, groweding 8 ciearer wnderstanding of the specific dats slements and struchures that need 1o be integrated into the new
syrbem. Thepe resources will be criticel nmm'lhedﬂlpmhnﬂwmlhufm!mwn!mmmrtmumhm
curmant dita coll while @nk w and E

0 08, fure thete any equresenty Tor e data analydics that n deisned?
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< Bidding Opportunities

@& Invitation Accepted

+ Bidding Event Information
Event Name
Business Unit
Event ID
Event Status
Buyer Name
Sealed Event
Payment Terms

Contact Information

Description

5. Bid submission

OKDHS - Crisis Home Development & Support Services
Department of Human Services

EV00000463

Posted

Asha Parks (090)

Yes

Asha Parks (090) [ ¢

The Contract is awarded on behalf of the Oklahoma
Department of Human Services (OKDHS)

Developmental Disabilities Services (DDS) for a program ¥
desianed for crisis intervention to provide out-of-home: 4

%2 View Bid Package 282 View Event Q&A Forum

Line Number Bid Mandatory

Yes

Item Description

DDS RFP Crisis Homes

Event Details

Event Start Date
Q& A End Date
Event End Date
Event Round
Event Version
Event Format
Event Type
Billing Location
Event Currency
Multiple Bids

Edits to Submitted Bids

Line Group

1.0000
YEAR

05/10/2024 05:00 PM CDT
06/10/2024 01:00 PM CST

07/12/2024 01:00 PM CDT

1

Sell

RFx

DHS - PURCHASING

US Dollar
Allowed

Yes

Requested Quantity/UOM

Z= Bid on Event ] [ ) Decline Invitation I

Comments and Attachments

>

.
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5. Bid submission

< Event Details Event Details < Event Details

Event Details
Hide Event Questions

*

Event Questions What is your Oklahoma Secretary of State Filing Number?

+ Bid Required * ldeal Response Required

Note: if not registered, the successful bidder will be required to register with the Secretary of State or
must attach a signed statement that provides specific details supporting the exemption the supplier is claiming,
. prior to the contract award.
General Questions

= Add Comments or Attachments
Response

*

Do you have an Oklahoma Sales Tax Permit?
Add Comments or Attachments
Response

Do you carry Workers Compensation Insurance Coverage?
*

%

Please provide your sales tax permit number or statutory exemption

Bidder is required to provide with the bid a certificate of insurance showing proof of compliance with the
Add Comments or Attachments Oklahoma Workers Compensation Act.

Response

YES - Include a certificate of insurance with bid

*

NO - attach a signed statement that provides specific details supporting the exemption you are claiming from the
Workers Compensation Act.
Are you registered with the Oklahoma Secretary of State?

-_v Add Comments or Attachments
Add Comments or Attachments Response
Response

*
*

Have you read and agreed to the attached Non-Collusion Certification statement (DCS-FORM-CP-8084)?

Add Comments or Attachments
Response

What is your Oklahoma Secretary of State Filing Mumber?

Note: if not registered, the successful bidder will be required to register with the Secretary of State or
must attach a sioned statemant that nrnvides snacifir datails sinnarting the evemntinn the sunnlier is claiming

State Suppliers
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5. Bid submission

Step 2: Enter Line Bid Responses

This event contains one or more individual lines that await your bid response. Some or all lines may require your bid in order for consideration by the Event

Administrator.
Lines in This Event 1

Lines That Require a Response 1
Lines Responded To 0
Your Total Line Pricing 0.0000 USD

Hide Line Detail

Y Bid Required (ZLine Comments/Files

Lines
EY

Line

1-1of 1 ~ [ View All

Description YourUnitBid v, - Total Bid Price
Price

DDS RFP Crisis Homes

State Suppliers
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5. Bid submission

1-1of1 ~ I View All

Your Unit Bid
Price

DDS RFP Crisis Homes ‘:|

Item ID Description Your Total Bid Price

save an in-praogress bid and resume completion at later time. When your bid response is complete, submit for consideration.

Submit Bid Save for Later Validate Entries

State Suppliers

EXPO




5. Bid submission

Event Documents and Bid Response

Business Unit 83000 EventID EV00000463 Event Round: Event Version:

Attachments

View Event Attachments @

Attached File
00-EV00000463_Bidder_Instructions_Crisis_Homes pdf
01-EV00000463_Attachment_A-_Purpose pdf
02-EV00000463_Attachment_B-State_Genderal_Terms___ Conditions_pdf
03-EV00000463-Attachment_C-Reserved pdf
04-EV00000463-Attachment_D_-_Reserved.pdf
05-EV000000463-OMES_FormCP076-Responding_Bidder. pdf
06-EV00000463-OMES_FormCP004-Non-Collusion_Certificate.pdf
07-EV000000463-Exhibit_1-_Scope_of_Work.pdf
08-EV000000463-Exhibit_2-_Program_Design.pdf
09-EV000000463-Exhibit_3-Post_Transition.pdf
10-EV000000463-Exhibit_4-Supplier_Qualifications pdf
11-EV000000463-Exhibit_5-Quality. pdf

12-EV00000463-Exhibit_6-Cost_Proposal xIsx

1-130f 13 ~

Attachment Description View

00-EV00000463 Bidder Instructions_Crisis Homes_pdf

01-EV00000463 Attachment_A- Purpose_pdf

02-EV00000463 Attachment B-State Genderal Terms &
Conditions.pdf

03-EV00000463-Attachment C-Reserved pdf

04-EV00000463-Attachment D - Reserved.pdf

05-EV000000463-OMES FormCP076-Responding Bidder pdf

06-EV00000463-OMES FormCP004-Non-Collusion
Certificate.pdf

07-EV000000463-Exhibit_1- Scope of Work_pdf

08-EV000000463-Exhibit_2- Program Design.pdf

09-EV000000463-Exhibit_3-Post Transition.pdf

10-EV000000463-Exhibit_4-Supplier Qualifications pdf

11-EV000000463-Exhibit_5-Quality.pdf

12-EV00000463-Exhibit_6-Cost_Proposal.xIsx

State Suppliers
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5. Bid submission

Upload Bid Response @
1-10f1 «

Attached File Attachment Description

Ipload Bid Response Delete

Comments

Add New Comments @

State Suppliers
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5. Bid submission

File Attachment

o file selected.

Upload

Cancel

Organize v Newfolder

3k Quick access
[ Desktop -
& Downloads  #
Documents o
[&] Pictures  #
Cini
&= General - Compi
TINM
Vendor Registrat
@ OneDrive - State ¢
Apps
Attachments
[ Desktop

Documents

File name: |

"

v

<

Name

[#) 3 EFT Enrollment Request Form-2022.pdf

5] 3-2-2024 Agency BU.png

&) 2 EFT step by step.pdf

[£) 20200416_TRANS_ORR_OpenRecordsRequestForm2017.pdf
2 Banking INstructions.docx

2) Bidder Instructions.docx

[#) BidderToSupplierGuide 2-20-24.pdf

[ blank fwd.pdf

[] Change or set up forgotten password.png

[] Change or setup forgotten password help.PNG
] Continue Registration.dock

(2] Continue Registration.pdf

(%] cPO Announcement Awarding a Bidder.pdf
[3) CPO Vendor Registration Training FINAL.pptx
) Creating Multiple User IDs.docx

File Attachment

Bidder Instructions.docx

Cancel

@000 OPPLOEROOLOOE

v ‘ | Files ()

o

State Suppliers
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5. Bid submission

Upload Bid Response &
1-10f 1 ~

Attached File Attachment Description

Bidder_Instructions.docx BIDDER INSTRUCTIONS Upload Bid Response ) Delete

Comments

Add New Comments (@

State Suppliers

E Do
3 EXPO




5. Bid submission

Comments

Add New Comments (2

, State Suppliers

K 2
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5. Bid submission

¥ Bid Required Line Comments/Files

Lines

@ 1-10f1 v I View Al

Your Unit Bid

. Your Total Bid Price
Price

Line Item ID Description

DDS RFP Crisis Homes

Click to attach Event Documents and Bid Response

At any point in the bid response process you may save an in-progress bid and resume completion at later time. When your bid response is complete, submit for consideration.

C Submit Bid ﬁ) ‘ Save for Later Validate Entries
——

State Suppliers
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5. Bid submission

reetings!
Effective May 20, 2024 PeopleSoft is running on Image 48. Please clear browser cache and restart the browser at first login.
Bid Confirmation

£ Event Details

Bid Confirmation

Your bid has been successfully submitted.

BidID 1 Bid Date 07/09/2024 1:48:53PM CDT

EV0O0000463 OKDHS - Crisis Home Development & Support Services
Round 1 Version 1

Event ID
Event Format Sell Event

Start Date  05/10/2024 3:00PM PDT End Date 07/12/2024 01:00 FM CDT

Your Total Price 1.00USD

Copy Bid

State Suppliers
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5. Bid submission

SOKLFTST-NoReply@omes.ok.gov (L) €\ Reply ®\ Replyal r* Forward & oW

Tue 7/9/2024 1:49 PM
B Your_Bid.pdf
20 KB

Bid Notification

This is confirmation your bid has been received. See below for details.
Bid Details

Event ID: 83000 - EVO0000463 Round 1 Version 1

Event Hame: OKDHS - Crisis Home Development & Support Senvices
Bid ID: 1

Date Posted: 07/09/24 1:48:53PM CDT
Event URL

Review and bid on this event.

A “ State Suppliers
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6. Evaluation

« Group of experts will evaluate bids based on the
. criteria specified in solicitation packet.

« Evaluation time depends on both the price of the bid,
number of lines being evaluated and time available
for evaluation team.

« Evaluation team returns evaluations and scoring to
buyer but does not award the bid.

 Oklahoma generally evaluates based on best value,
not lowest price.

State Suppliers
K
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7. Negotiation of terms and conditions

 You will receive an invitation from Ironclad, our
contract management software.

« Our legal team will work with you to “iron out”
agreeable terms.

 Non-negotiable term are listed within the solicitation.

« Common negotiable terms are insurance
requirements, indemnification.

 The less there is to negotiate, the faster the contract
can be awarded.

State Suppliers
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8. Pending award

-

 While negotiations are pending, additional
documentation may be requested, including:
« Current Secretary of State registration.
« Current valid insurance certificate.
« Any bonds that may be required.
« Security background checks and certificates (may

be required for IT or communications contracts).

 EFT Registration, if not already completed.

State Suppliers
K
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9. Final legal review

OMES Central Purchasing has received all required
documents.

Negotiations are complete.

Contracts are assembled and disseminated for review
and signhatures.

Signatory authorities must be identified.




10. Signing of contracts

« State Purchasing Director signs contracts for non-IT
goods and services.

« State Chief Information Officer (CIO) signs all IT
contracts.

« Supplier's designee sighs — CEO, CFO, legal
representative, owner, etc.




11. Award

« Published on statewide contract search portal,

located on OMES website.
« CPO Announcement is issued to all Oklahoma state

agencies.

« Contract is entered into PeopleSoft, the state’s
procurement system, so agencies can issue purchase
orders.




12. Contract management

« Supplier must fulfill the terms of the contract.
 May include performance meetings with
stakeholders.

 End users or recipients of goods and services provided
perform evaluation.




Supplier resources: oklahoma.gov

Supplier and Payee Training

Supplier Portal

Supplier and Payee
Training

FAQ

Resources

Agency Registration
Resources

Register as a supplier or bidder to receive solicitation opportunity notifications to sell
products or services to the State of Oklahoma. Registration as a supplier includes
registration for EFT/direct deposit. You must be fully registered as a supplier before a
contract award is received. The job aids below provide guidance to help you while
registering as a supplier or bidder.

File Name File Type

New Supplier Guide &

Existing Supplier Guide

Managing payment and banking information

Buy/Sell Categories in the registration process

How to Review and Bid as a Bidder

Information needed during registration

Convert from Bidder to Supplier

Supplier Bid Submission Guide

A‘“‘
3
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https://oklahoma.gov/omes/divisions/central-purchasing/suppliers-and-payees/resources.html

State Suppliers
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SW1025 and SW1050 Suppliers:
Using Workday VNDLY



What is VNDLY?

« VNDLY is a web-based contingent worker/supplier management
system.

« Connects hiring managers, contractors and vendors within the
same system.

« Selected vendors may receive requests through VNDLY and
match potential candidates to the request and submit the
candidate for consideration.

« If a candidate is selected for engagement, they will also be
invited to access VNDLY to submit timesheets for payroll.

- Approved time/expense entries will automatically generate
invoices for payment by OMES or state agency.

Supplier:
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VNDLY: Vendor dashboard

@ e Work Orders o Pending Modifications @ Contractors SOW
0 1 0 1 0

Pre ldentified Mew Awaiting Client  Awaiting Vendor Mew MAwaiting Vendor Pending
0 1 0 i} 0 Review Approval
0 0

e Add Candidates > I @ Apply Candidates e Confirm Interview © e Complete Checklist o >

Tasks View All Tasks g @

MNotifications 10

Unread Only O 2 a
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VNDLY: Features

« Communication tool for hiring managers and
suppliers.

« Supplier qualifications registry.

» Candidate/resume submittal.

 Review and selection process.

 Background checks.

 Time and expense tracking and approval.

« Billing and payment information.
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VNDLY: Contracting off SW1025 (IT staffing)

 Once a candidate has been selected and the pay

rate/hours are negotiated in the system:

 The hiring manager will submit the agreement to
OMES IS Legal for execution by the vendor and State
ClO.

 The agreement is submitted for the issuance of a
Purchase Order.

* The finalized contract and Purchase Order
iInformation will be loaded into VNDLY to start the
contractor’'s onboarding process.

State Suppliers
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VNDLY: Contracting off SW1025 (IT staffing)

« Suppliers are responsible for adding their supplier
capabilities to VNDLY.
« VNDLY is not a job board. No positions or jobs are

posted.
« Candidates are chosen for possible positions based on

the category in which they are awarded along with
their listed capabilities in VNDLY.
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VNDLY: Timesheet view

TE Accounting Code
Work Type PO Line Number Project Code Resource Category Jun 25 Jun 27 Jun 28

W00o0001 - Application Development and Maintenance, Support and Transition Planning

Regular 0909022248 0900000090 - 090-OMES 40540 - Agency Support

Total Hours: 40.00  Total Worked: 40.00  Total Non Worked: 0.00

State Suppliers
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VNDLY: Getting started

« Contractor access — Vendors are responsible for training
contractors on how to access the system and will provide them
with the Contractor Quick Reference Guide.

« Submitting candidates — Hiring managers will submit their
requests for candidates through the system and vendors will
submit the best-suited candidates once the vendor has verified
the candidate’s information and documentation.

* Interviews - The system will manage the interview process
between the hiring manager, vendor and contractor.
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VNDLY: Contracting off SW1050 (IT services)

» Statements of Work (SOWSs) are developed/signed
and a purchase order is submitted prior to being
entered into VNDLY to start the resource
management.

« The SOW documents must provide a specific payment
scenario so the hiring manager can ensure VNDLY
delivers payments as expected.
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VNDLY: Contracting off SW1050 (IT services)

« Types of payment scenarios:
- * Fixed payment — made at prescribed intervals to be

invoiced and paid.

« Unit payment - hourly rates that are applied to the
roles on a project.

 Milestone payment - invoicing and payments made
according to a prescribed milestone achievement
being met.

 Time and materials - payment is determined by
amount of time spent and cost of materials.
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VNDLY supplier resources: oklahoma.gov

Su pp"ers & Office of Management and Enterprise Services (090) » Divisions )» Central Purchasing » About » Resources

p
avees Resources

About

VNDLY User Guides
Supplier Portal
Contractors

Supplier and Payee
Training + Introduction to Workday VNDLY - PDF

« Enter and Adjust Time - PDF

FAQ
» First Time Sign-ln and Basic Navigation - PDF

Resources

Agency Registration Vendors

Resources
Accepting and Declining Offers - PDF

Complete Checklist Items - PDF

Introduction to Workday VNDLY - PDF

Reviewing and Accepting a SOW - PDF

Submitting Candidates PDF

Accepting/Rejecting Work Order Revisions - PDF

State Suppliers
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https://oklahoma.gov/omes/divisions/central-purchasing/suppliers-and-payees/resources.html
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Conclusion: Navigating the bidding process

* Register as a supplier.

 Watch for solicitation notifications, check bidding
opportunities.

 Check Q&A deadline for questions.

« Submit bid on time.

« Evaluation requires patience.

* Prepare the right people for negotiations.

 Have legal team ready for contract review.

 Perform and supply per contract terms.
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Questions?




Thank you for attending!

Amanda Means, Jeannie Troxel,
Supplier Registration Specialist || Supplier Relationship Analyst

amanda.means@omes.ok.gov Jeannie.troxel@omes.ok.gov

Supplier registration and bidder SW1025/SW1050 and VNDLY
submission assistance. assistance.
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