
STEP 1 Log in to your Navigate for Business account.

STEP 2 Click “More…”. 

STEP 3 Click “Initiate Sale”. 

STEP 4 Review the “Service Details” and ensure you have everything needed. 
Click “Next”.   
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STEP 5 Type the VIN twice to confirm and select the “Vehicle Type”. Click “Next”.   

STEP 6 Confirm the vehicle’s details. Click “Next”.   

STEP 7 Add in the Sale Price and Trade-in Value. Click “Next”.   



STEP 9 Add the buyer’s first and last name, then type in their address. 
Make sure to click “Verify Address”. Click “Next”.   

STEP 8 Select “Yes” or “No” to confirm whether the buyer is registering the 
vehicle in Oklahoma. Add the type of “Primary Owner”. 

Type in their email address twice to confirm. Select the “Phone Type” using the 
drop-down menu, and add the buyer’s phone number. 

If the customer does not wish to provide either, select the checkbox for none provided. 
Click “Next”.



STEP 10 In this example, this buyer is not transferring their existing metal plate.
Select “No”.  Click “Next”.   

STEP 11 Type the temporary paper tag number. Select the issue date. 
The expiration date will automatically populate. Click “Next”.   

STEP 12 A bill of sale can be uploaded, but is not required. Click “Next”.   



STEP 13 Confirm the details are correct. Click “Submit”.   

STEP 14 Click “Printable View” for a receipt, or “OK” to return to the menu.

If you have any questions on this process, 
reach out to dealersupport@service.ok.gov


