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Objective: This quick reference guide details how dealers can submit a vehicle
pre-registration online for a customer who requires a lien to be added to their vehicle purchase.

STEP 1 Navigate to the OKCARS webpage, login and select the “More..."” link on
the Summary tab.

Summary  Action Center Settings More...

Filter
TIFFANY AUTO SALES
> Il Kup
6015 N CLASSEN BLVD Account L
OKLAHOMA CITY OK 73118-5815 UDoo029 » \iew Lienholder Lict
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$0.00

STEP 2 Under the Vehicle Sale tab, click “Initiate Sale with Lien” and enter in the
required Vehicle Identification information.

& Vehicle Sale = Other Options

Initiate sale or purchase requests. Extends menu to include more activilies o access

» Select Licensed Operstor(s)

STEP 3 Double check the Vehicle Details and enter in the Lien Information and
Debtor’'s Address.

About Vehicle Details
What You'll Need Vehicle Id v ¥
Sale Details 2C3CDXHGIPH547280 Automobile
Vehi

2023 DODG CHARGER D

0 0 ~  White




About Sale Information
‘What You'll Need Dats Sold
Sale Details 2]
i iz Sale Price
0.00
Lienis)

5ale Information

About Buyer Information

‘What You'll Need

STEP 4 Enterinrequired information under the Sale,
Address sections.

Does the buyer plan to register in Oklahoma? =aso
Sale Details No fes
Vehide Identification
. R =
5ale Information Required
Buyer Information y
Contact Information
Ema T onfirm El
Required
Phone Typs * Arza Code 1one Number = n
Required ~  Required Required
About Buyer Name
‘What You'll Need First Nama Middle Mama ame Suff
Sale Details | T Required
Vehicle Identification
Buyer Address
Jetails &
Street
Required
5ale Infarmation
nit Typ Un
Huyer Information
Buyer Details =
City State Zip
Required OKLAHOMA «  Required

About Plate Transfer
‘What You'll Need Will the buyer be transferring an existing metal plate to this vehicls
Sale Details No Yes
Vehick: Identification T
Vehicle Details
About Temporary Tag
What You'll Need Tag Number
Sale Details Required
Vehicle lden sveDate |
Vehidle Details Required &

(=)

Expiration

STEP 5 Selectif a metal plate is being transferred and fill out the required
information under the Temporary Tag section.

Buyer, Contact, and Buyer



STEP 6 Upload the Bill of Sale document and use the description, “Oklahoma Title".

About Supporting Documentation
What You'll Need
Sale Details Required
+ B'!E?f Sale Document that transfers ownership of a vehicle from one owner to another.
Attachments
Type Name Description Size

There ars no attachments.

Plate Transfer G) ‘You must upload all required attachments.

Temporary Tag

Artach

Artachments

STEP 7 Select the “Pay Now (ACH/eCheck)” option. Enter the Payment information.

ltems Payment

Initiate Sale With Lien §10.00 Delete Amount Due: $10.00

~;a;qr Now [ACH/eCheck)

Pay Now (Credit Card)

I have mare to do before | checkout
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| |

STEP 8 0n the Confirmation screen enter your password and click “OK" to finalize
the changes.

Account Number ‘

15969
Confirmation x
Confirm Account Number
15969
I hereby authorize Service Oklahoma to debit my bank account in the amount of $12.00.
Save this payment channel for 5 . - N . . - " . =
= | Youare required to re-enter the following to confirm this submission. Entering the following information will act as your signature.
No
3 Password
Use default name
MNo
Ma
Shared - DAY AIR CREDI
b ™

If you have any questions on this process,
reach out to dealersupport@service.ok.gov




